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July 23, 2022 
 
SCHOOL MEMORANDUM 
NO. 059 s.2022 
 
To: Grade Leaders 
 Teaching Personnel 
 All other Concerned 
  
              
            
 

GUIDELINES FOR ENROLLMENT SCHOOL YEAR 2022-2023 
 

 
1. Pursuant to DepEd Order No. 034 s. 2022 entitled “School Calendar and Activities for the School Year 

2022-2023, this Office reiterates the following guidelines on the modified mode of enrollment: 
a. Teachers are enjoined to disseminate to the parents and learners in all appropriate means of 

remote enrollment procedures, whichever are safest and easiest to access by the target 
clientele. 

b. Teachers shall maximize all possible remote mode enrollment processes (texting, Facebook 
Messenger, email, and other online platforms). Face-to-face enrollment is highly recommended 
to ensure the correctness of the data of the learners.  

c. To organize and streamline the registration process, Grade Leaders (GLs) must develop a 
workflow plan. 

d. No fees shall be collected from schoolchildren enrolling in pre-school up to Grade IV, during the 
enrollment period and at any time during the school year. 
 

2. Attached to this memo is the Enrollment Poster.  
 

3. For information and dissemination.  
 
 
 
 
 
 
 
DIANALYN A. PALAGANAS PhD 

Principal II 
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