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April 22, 2022 

 

SCHOOL MEMORANDUM  

NO. 37 s. 2022 

 

LEARNING AND DEVELOPMENT TEMPLATES 

 

To: Teachers 

      Coordinators/Facilitators 

      Master Teachers 

 

1. The Learning and Development Committee is providing the templates for the following documents: 

a. Minutes of the Meeting 

b. Post Activity Report (Narrative Report) and Learning and Development Tracking Tool 

c. Individual Development Plan 

 

2. The templates should be used for school trainings, seminars, and other school related activities. 

 

3. The templates may be downloaded from https://tinyurl.com/ycxd4pw4. 

 

4. Attached in this memo are the templates from Learning and Development Committee. 

 

5. For widest dissemination and compliance. 

 

 

 

 

DIANALYN A. PALAGANAS, PhD 

Principal II 

 

 

 

 

 

 

 

 

 

 

 

https://tinyurl.com/ycxd4pw4
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MINUTES OF THE MEETING 

Date 

 

MEETING PARTS AGREEMENT 

Attendance  

Determination of the 
Quorum 

 

Call to Order  

Approval of the 
Previous Meeting 

 

Business arising from 
Minutes of Previous 

Meeting 
 

Agenda  

Adjournment  

 

Prepared by:       Reviewed:  

 

      

              Position                Position 

 

 

Noted:  

 

DIANALYN A. PALAGANAS, PhD 

  Principal II 
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POST ACTIVITY REPORT (PAR) 

 

DOCUMENTATIONS: (at least 3-5 pictures) 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Title of the 
Activity/Webinar 

Conducted: 
 

Date and Venue/Link:  

School: GRACEVILLE ELEMENTARY SCHOOL 

Focal Person:  
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NARRATIVE: 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 
Prepared by:       Submitted by:  

 

NAME OF PERSON IN-CHARGE OF THE NAR  FOCAL PERSON 

             POSITION              POSITION 

 

 

Noted:  

 

DIANALYN A. PALAGANAS, PhD 

  Principal II 
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